REPRESENTATION
Any person can lodge a representation.  You must supply your name and address details.  These will be passed on to the applicant, along with the content of your representation.  Under the Licensing Act the applicant is entitled to know the details of those persons submitting representations.  Should the application be heard before a Licensing Sub-Committee your details and representation will form part of the report which is a public document.
If you do not wish for your representation to be passed on in its entirety to the applicant, you have the option of contacting your local councillor.  The councillor could then put forward your comments by way of a councillor representation.  However, this would be a “councillor” representation and, as such, would likely carry less weight than a representation received directly from a resident.  This would be taken into consideration when determining the application.

	Your Details

	Full name
	Click or tap here to enter text.
	Contact telephone number
	Click or tap here to enter text.
	Email address
	Click or tap here to enter text.
	Postal address (including postcode)
	Click or tap here to enter text.


	Application Details

	Application reference number (if known)
	Click or tap here to enter text.
	Alternatively, premises name and address
	Click or tap here to enter text.



A representation must be about the likely effect (positive or negative) of granting the licence, or certificate, on the promotion of at least one of the four licensing objectives. If a representation or request does not relate to one of these objectives it will be deemed invalid and will not form part of the application process. 
It will also assist if the representations are evidence based.  You may therefore wish to document problems by, for example, keeping a diary detailing specific problems together with dates and times.  
	Representation Details

	I am writing in
	Support ☐
	Objection ☐
	of the application

	Please provide the reasoning for your support or objection by completing the section/s against the relevant licensing objective/s.  If you are unsure, please read through our guidance Making a Representation or contact the Licensing Team.

	The Prevention of Crime and Disorder
	Click or tap here to enter text.
	Public Safety
	Click or tap here to enter text.
	The Prevention of Public Nuisance
	Click or tap here to enter text.
	The Protection of Children from Harm
	Click or tap here to enter text.


How we use your data 
Broadland District Council or South Norfolk Council takes your privacy seriously and will only use your personal data to process applications, process payments for applications, issue licences, generate annual fees, investigate complaints, undertake enforcement action, offer advice, and provide information and updates to legislation and guidance.
Each Council is what is known as the ‘Data Controller’ for your data, and act as independent, sole data controllers. The Council where the premises are located is the ‘Data Controller’ for your personal data for the duration of your licence. 
We may check the information collected on this form, which may involve sharing your data with other agencies or individuals such as other officers within the Council, Legal Providers, Councillors who sit on the Licensing Committee, additional Local Authorities, and additional Constabularies. We may also use or pass information to certain third parties to prevent or detect crime, to protect public funds, or in other ways as permitted by law. 
Who we may and will share your personal data with will be contained within the privacy notice.
By signing this declaration you authorise us to collect, process and retain your personal data as described in the privacy notice. 

Please remember that lodging a representation is a serious matter. Any representation must be factually correct. It is an offence to knowingly or recklessly make a false statement in connection with an application and the maximum fine for which a person is liable on summary conviction for such an offence is £5,000.
YOUR REPRESENTATION MUST NOT BE FRIVOLOUS OR VEXATIOUS. 
 
I confirm that the information provided on this form is accurate, to the best of my knowledge.
	Signed
	Click or tap here to enter text.
	Date
	Click or tap here to enter text.


Please email this form and any relevant enclosures to the Licensing Team.
